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TRAVEL DATA FORM

This form must be completed if a ticket is purchased from the Internet or travel consolidator.  Please see back of form for complete instructions.  

Please Print Legibly or Type

Traveler Information:
(1) Name: 






  (2) Home Phone: 





(3) Home Address: 













(4) Email Address: 













Ticket Provider Information:

(5) Type of Provider:

  Internet





  Consolidator

(6) Provider Name: 





   (7) Phone Number: 





(8) Address: 

















(If purchased utilizing the Internet, include URL)

(9,10,11) Travel Information:
List Travel Dates
Departure Airport

                 
Destination(s)

                     

(12) Advance Purchase: 
​​​_______  7 Days   _______  14 Days   _______  21 Days   _______  No Advance Purchase

(13) Saturday Night Stay 

  Yes   

  No

(14) Date of Ticket Purchase:



(15) Fare Paid:





(16) Name of Airline or Rail Services Utilized: 










(17) # of Hotel Nights:
   
   
(18) Hotel Utilized: 








(19) # of Car Rental Days:
   
   
(19) Rental Car Company Utilized: 








(21) # of Parking Days:
   
   
(22) Parking Service Utilized: 







(23) Shuttle or Limousine Service Utilized: 








tdata     3/00

TRAVEL DATA FORM INSTRUCTIONS

This form can be reproduced and must be completed anytime a ticket is purchased from the Internet or travel consolidator.  Complete all applicable sections and submit along with the Reimbursement From and your original receipts to the DIMACS Financial Assistant.  

1. Enter full name

2. Enter home phone number

3. Enter home address

4. Enter Email address

5. Check type of provider

6. Enter provider’s name (e.g. Expedia Travel Web Site, XYZ Travel Consolidator)

7. Enter provider’s phone number (if available)

8. Enter provider’s address (if purchased utilizing the Internet, include URL)

9. Enter travel dates

10. Enter departure airport

11. Enter destination(s)

12. Check advance purchase (e.g. 7 days, 14 days, 21 days, no advance purchase)

13. Check whether purchase included a Saturday night stay

14. Enter date of ticket purchase

15. Enter fare paid 

16. Enter name of airline or rail service utilized

17. Enter number of hotel nights

18. Enter hotel utilized

19. Enter number of car rental days

20. Enter car rental company utilized

21. Enter number of parking days

22. Enter parking service utilized

23. Enter shuttle or limousine service utilized

